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To create a new farmer or agent account, the user should follow the standard procedure for accessing DAERA online services. Once an account has been created, the
farmer or agent can be ‘assigned’ to the NAP Derogation service by the DAERA Direct team.

m. ; Sign in using Government The Farmer or Agent* should log in using their
Kb Gateway NI Direct or Government Gateway ID. If you
et 2] 4o not have a NI Direct or Government

B Gateway ID, please contact your Local DAERA
nidirect ﬁovern ment —— ] Direct Office in the first instance .
government services mway 1

If you wish to nominate an agent, you must
submit an Nutrient Action Programme Agent
Authorisation form to a DAERA Direct office,
signed by you.

Create sian in detalls

For Bovice on 12G9iNg in via rdeect contaet: 0300 200 7858 o For advics on loggmng invia Gowmmment Gasswsy comact 0300 200 plohlemSSIgnlng n

ThE

g I

v user I and password

Get hedp with this pane

The DAERA Direct team will receive the signed
application and assign the agent to the farmer
as per the authorisation form.

Nutrients Action Programme (NAP) - Authorised Persons Form

Nomiastion of an Authorised Person on behalf of the farm businass 16:

»  Rucetw papar copy of the Singls Application to aliow tham ta comphity calulations

Agent Authorisation Form o oo e

»  Submit a NAP Derogation Fertiisation sccount

tarms)|

Section 1. Farm Business

Businass Name: Business I
Tusiness Address:

Postcode:

Name of Business.
conact:

Telaphane: [Emai: |

Section 2. Authorised Person

*New Agents must complete an Agent
Application form as well as a Customer Identity
Application. Contact your local DAERA direct
office for further information.

Husaingss Name: [ Agant [
Businans Address:



https://www.daera-ni.gov.uk/publications/online-agent-authorisation-forms
https://www.daera-ni.gov.uk/publications/application-become-online-agent-paper-form
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Log In

To log in, the farmer or agent can use their NI Direct or Government Gateway ID once they have been set up to use the Nitrates Service. For further guidance on how to

sign up for DAERA Online Services, the users can visit: https://www.daera-ni.gov.uk/services/daera-online-services

Depariment of -
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and Rural Affairs
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DAERA online services

Togpsea i ol . i maagerTe s managing o busiess,

DAFRA online services, such as APHIS and Singls Application
and Map Service have boon designed 10 help farmers reduce
many of the paper based transactisns required by DAERA and
are freg, sasy 12 use, available 24/7, safe and secure. The online
services alse help farmers comply with legislation, recuce
potential errore and give farmers access to detaled infomation
about their business and animals.

Before you start
CAERA need 10 be sere that your privacy |s Being protectsd anc your date
Is secure. DAERA need to know It's you (not someane preteading £ be

ol crder to ensure your information ks safe, You must therefore apply
for authorisation and verify your identity belore any information can be

sccessed on your DAERA onlire services, Once you have applied for
access, it i your responsibility 1o keep your DAERA online servces account
details safe ard socure.

Login to DAERA's online services = »

Additional information

| @@ Toaccess DAERA Onlise Services you can choose ta reglsseriog
| 1 with nidieect or Gawemment Gateway

DAERA Online Services

L NAP Desogation

;;i:;h;w., Enviromment DAERA
and Rural Affairs

Welcome to DAERA Online Services

Login/Register
govem menyt
B s

g i b o pows DAERA prin servioss Gavemmenird

Sedert e wrve paamivh V3 1o scres DAPRA Drdne Services

nidirect

Eovernment services

WA Sign in / regiater

i gt Nt e Civl Senvicn ertiy

Assurance (MDA provided oy rédrect Gatowar sooeurs.
o e L #0330 e
Fos 08 0n koggng ;e varect contact 006 200 For #nce 0000 1 1 Govemiman Gaaneay comact
1O oF niCsgTIATICT gor L6 00 70 TR

The user accesses the DAERA Online Services
home page: https://www.daera-
ni.gov.uk/services/daera-online-services

This page has guidance on how to use DAERA
Online Services. In addition, they can click the
green button to login.

The user selects NI Direct or Government
Gateway and logs in using the relevant details.
If the user is an agent, they select if they are
logging in as a user or agent.

On the DAERA Online Services screen, once
the user has entered their personal details,

they will see a list of available services. From
there, they should select "NAP Derogation”.

On the next screen, the user can select
whether they'd like to access Applications or
Accounts. Clicking on one of the two options
will take them to the derogation application or
fertilisation account section of the service.


https://www.daera-ni.gov.uk/services/daera-online-services
https://www.daera-ni.gov.uk/services/daera-online-services
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Submit a new Application

From 2020, the layout of the Derogation Application site has changed. As well as applying for a new derogation you can now see historic applications (if applicable) and
personal details (or if you're an agent, you can see all historic applications for farmers allocated to you). As a user, you will no longer have to enter your personal details as

that will now be pre-populated for you.

i
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Complle Appicabon

Access the "Derogation” link on DAERA Online
Services — after you have logged in, you will be
able to select “NAP Derogation”, followed by
"Application”.

You will now be in the Derogation Application
system. From here, you are able to view your
historic applications, or “Apply” for new. As an
agent, you will have to select which Farmer
you are acting on behalf of before you can
apply. A copy of the eligibility criteria will
appear in a pop up window, after reading,
press “close” to continue.

On the application screen, as the first step,
please confirm the applicant details which
appears on screen is correct and relevant. If
not, you can request this to be amended
through DAERA Online Services.

E On the data entry screen, you must input how

much of your land is grassland and how much
livestock manure is expected to be applied.

On the declaration screen, you will have to tick
the box to confirm you understand the
Derogation conditions. Once you press
“Complete Application” on the declaration
screen, you will be shown a confirmation
message. A confirmation e-mail will also be
sent.
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View Previous Applications

From 2020, the layout of the Derogation Application site has changed. You can now see your historic applications and personal details (or if you're an agent, you can see all
historic applications for farmers allocated to you.) Your historic applications will show the latest data recorded against that application — i.e. if you requested the data to be
edited by the Derogation admin team at a later date, the latest amended data will be shown.

_ Derogation Application .. Fertilisation Account

S
$ Agricullure, Environment
and Rural Affairs

Current Year |

Aaplications are curertly open!

Previcus Applications

Fiuer By Year: Filnes By St
s

Appication Dae Appibcant Narms DAERA Business I

t1dan 2018 Qubsioens o

Subimit rsagation appientions to allow you ta farm up to the 260 Submit your Fertilisation Accounts and view Bistoric sccounts,

i@ N/ Bmit and view your histaric applications.
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Nitrates Derogation

Nitrates Derogation
Application

Status: Approved Date Greated: 18022019
DAERA Bus 1D

Agent
Agent Details

Please review and confirm your detais. If your detads are not commect, please contact the Nitrates Derogation team via
email. Derogalion @DAERA-NI gov uk

Grganisation Address Line One
Acdress Line Two
Address Line Throe
Title
Town
First Name
County
Surname
Posicode
Telaphans
States Email

Applicants

Access the "Derogation” link on DAERA Online
Services — after you have logged in, you will be
able to select “NAP Derogation”, followed by
“Application”.

You will now be in Derogation Application
system. From here, you are able to view your
historic applications, or “Apply” for new. As an
agent, you will have to select which Farmer
you are acting on behalf of before you can
view their historic application(s). You can filter
based on Year or Status. As an agent, you can
also filter using Name or DAERA Business ID of
the applicant you wish to view.

Select the application you'd like to view from
the list of available historic applications.

From here, you are able to view the data you
input for your selected derogation. Please
note, you will not be able to make changes to
your application after it has been submitted —
if you notice an error in your submitted
application, please contact the DAERA
Derogation team:
Derogation@DAERA-NI.gov.uk



mailto:Derogation@DAERA-NI.gov.uk
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You are able to submit one account, if you have been derogated for that year. Once your derogation is approved, a valid account will be created linked to that year. You
can only submit an account within the timeframe stipulated by the NAP guidelines — please contact the Derogation team if you would like further information. As an agent,
you will need to submit an agent authorisation form, as per standard DAERA practices and be assigned the agent/farmer relationship in the Nitrates system.

Click on the Fertilisation Account button. (If
you are an agent, select which farmer you are
acting on behalf of).

i

_Derogation Application .. Fertilisation Account

Submit dercgation ssslications t sliew you ko fam w@ b the 250 bR o Fertiastion Aoecustt ssd view Behare Scounls.
g N7Hn Fimil e view yust it sspiicalions.

On this screen, you will see the available
accounts relating to you. If you are an agent,

DARRA Bsiess 10 Farma Hame oo Yes you may see a list of farmer names. (To view
Lari Sers, Bladen Tsui 2017 | st previously submitted accounts, please see the
Lori Sens, Bladen Tsul 2018 Seiect next page).

Press select beside the account you wish to
proceed with. This will take you to the
summary screen showing your progress so far.

[

1 2 3 4 5 5 7

Status Detals Crops Livestock Marres Fertilisers Pinputs POutputs  Summary

Farm Details E

Did you import/export any organkc manure in 20157

E You must complete the “Details” screen before
you can proceed with the rest of the account.

Have you completed this section?
Yes ® Mo

Have you kept any livestock on your farm in 20197
Save
Yes ® No

Hawe you held over. or bought any chemical fertiliser in 20197

E For each section, when you are happy with the
data you have entered, tick the box and click
“Save” to finalise that section.

Yes ® Mo
on the “Submit” button on the summary
screen. This will mark the account as
“Submitted”. Once submitted, you cannot
make further changes.

* How is your dirty water managed?

E Once each section is complete, you can click

Hone selected =

If you need to amend a submitted account for
a current year, you can request the derogation
team “Reopen” the account, providing this is
before the submission deadline.



Agriculture, Environment NAP Derogation User Guide
and Rural Affairs

A o e andscape vl by v View Previous Fertilisation Accounts

You can view your historic submissions made in previous years, or view any accounts you may have already submitted in the current year. You are not able to edit any data
in the “Previous Accounts” tab, however, they can be used as a reference when completing the current year accounts.

Select Fertilisation Account.

. Derogation Application . Fertilisation Account
T Sutmit dergation appea allow you fa farm s b the 253 = Subemit your Fertilizstion Accounts 3nd view hiptoeic scoounts,
icartinm.

kg M/Ha Emil and view appl
DAERA Buiness ID Farmar Hame Subminsion Year
\» Lori Sens, Bladen Tsul 7 Selact
Loei Sers, Bladen Tsul ) St

Click on “Previous Accounts” to show the
historic accounts you are associated with.

In the “Previous Accounts” tab, click select to
view a previous account. You will be shown a
summary which you can either scroll through
or print.

Application Details

Organic Marure Imported/Exported No

Livestock kept on farm Yes

Dirty Water Management Stored with Slurry
Stored Separately

E If you reviewing a submitted account for a
current year, and you wish to amend, you can
request the derogation team "Reopen” the
account, providing this is before the
submission deadline. You cannot amend any
historic accounts which are not in the current

Soil Tested Yes

Crops

The following crops have been supplied for this application:

year.
Crop Grown Grassland Standard Yield

Area Grown 80.25

N Requirement 272

(kg per ha)
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