CHARGING PROCEDURE FOR DOCUMENTRY, IDENTITY AND PLANT HEALTH CHECKS FOR IMPORTED WOOD AND BARK.

· The Plant Health (Import Inspection Fees) (Wood and Bark) Regulations (Northern Ireland) 2005 require charging for documentary, identity and plant health checks for imported wood and bark. 
· Conditions for import are listed in the Guide to Importation and Export of Wood and Wood Products for Northern Ireland 2013.
· If the consignment is liable for an inspection charge the importer or his customs representative must be registered with the Department of Agriculture and Rural Development (DARD). 
· For each consignment the importer or his agent presents a completed Consignment Notification form  to the portal inspectors.

· If the conditions for import require additional documentation such a phytosanitary certificate this should be presented to the portal inspectors with the CN1.

· Portal inspectors check the guide for the required conditions of  entry for each consignment.

· Portal inspectors follow the procedure for documentary, identity and plant health check.

· For each consignment the portal inspectors carry out a documentary and identity check that conditions of entry are met.

· Portal inspectors carry out a plant health check that conditions of entry are met on a representative sample based on risk. 

· To determine if there is a charge for documentary, identity or plant health check the appropriate flow chart. 

· Portal inspectors complete the Certificate of Inspection and Clearance form (CIC1). Each CIC1 form has a unique identifying alphanumeric number. This form indicates which checks were carried out, which checks are liable for a charge and if the conditions for entry have been met.

· If conditions of entry have not been met the CIC1 is not completed and the consignment is referred to the Forest Service for action.

· The first copy of the CIC1 form is given to the importer or his customs representative.

· The second copy of the CIC1 is sent to Forest Service finance branch for invoicing.

· The third copy of the CIC1 is kept by the Portal Inspectors.

· From the CIC 1 form Forest Service invoices the importer or his customs representative for the checks carried out against the appropriate tariff charge.  

· Payment for charging can be made by cheque at a DARD portal office. Cash payments will not be accepted. 

